
Higher Education Emergency Relief Fund II Report – CRRSAA 
Emergency Financial Aid Grants to Students 

 

Last Updated: 10/08/ 2021 
 
Southwest School of Business and Technical Careers (OPE ID: 022183) received education stabilization funds 
under section 314 (a)(1) of CRRSAA. This Fund Report applies to the student portion received under the Higher 
Education Emergency Relief Fund II (CRRSAA) that is designated exclusively for emergency financial aid grants to 
students. 

 
The institution has received these funds and is distributing them in accordance with the CRRSAA and implementing 
guidance. 

 
The institution is making the below information available for transparency purposes and in compliance with the 
U.S. Department of Education’s (“Department”) Electronic Announcement of May 13, 2021. For questions or concerns 
regarding this Fund Report, please contact the Director of Financial Aid, at info@sws.edu. 

 
1. The institution signed and returned to the Department the Certification and Agreement and the assurance that the 

institution has used the applicable amount of funds designated under the CRRSAA and ARP (a)(1) and (a)(4) 
programs to provide Emergency Financial Aid Grants to Students.. 

 
2. The total amount of funds that the institution will receive or has received from the Department pursuant to the 

institution's Certification and Agreement for Emergency Financial Aid Grants to Students under the CRRSAA and 
ARP (a)(1) and (a)(4) programs is $262,925. 

 
3. The total amount of Emergency Financial Aid Grants distributed to students under the CRRSAA and ARP (a)(1) 

and (a)(4) programs as of the date of submission (i.e., as of the initial report and every calendar quarter 
thereafter) is $172,317. 

 
4. The estimated total number of students at the institution that are eligible to receive Emergency Financial Aid 

Grants to Students under the CRRSAA and ARP (a)(1) and (a)(4) programs is 96. 
 

5. The total number of students who have received an Emergency Financial Aid Grant to students under the CRRSAA 
and ARP (a)(1) and (a)(4) programs is 84. 

 
6. The method(s) used by the institution to determine which students receive Emergency Financial Aid Grants and 

how much they would receive under the CRRSAA and ARP (a)(1) and (a)(4) programs is outlined in 
Attachment A. 

 
7. Any instructions, directions, or guidance provided by the institution to students concerning the Emergency Financial 

Aid Grants is outlined in Attachment B. 

mailto:info@sws.edu.


Attachment A 

 
The Coronavirus Response and Relief Supplemental Appropriations (CRRSA) Act was enacted December 27, 2020. This 
Act allocates emergency grant funding to eligible students impacted by the COVID-19 pandemic. Southwest School of 
Business and Technical Careers students that were enrolled on or after the date that the Act was enacted can apply for 
grant monies to help with "expenses related to the disruption of campus operations due to COVID-19, such as tuition, 
food, housing, course materials, technology, healthcare and child-care expenses." All notices and responses related to 
CRRSA will be sent to students’ email addresses of record with the school. 

Eligibility 
 

● Be currently enrolled anytime after January 1, 2021 
● Have completed a valid 2020/2021 and/or 2021/2022 Free Application for Federal Student Aid (FAFSA) 
● 2020/2021 and/or 2021/2022 FAFSA must be complete (indicating valid Expected Family Contribution) 
● 2020/2021 and/or 2021/2022 FAFSA documentation requested by the Office of Financial Aid must be submitted 
● Have incurred eligible expenses or costs due to Covid-19 
● Have submitted HEERF II  Application with the school and be approved 

 
Currently enrolled means actively attending school or on an approved Leave of Absence after January 1, 2021. The 
institution will not discriminate in the awarding of CRRSA grant funds and will evaluate students based on prioritizing Pell 
Eligible students and all students on their need to cover the cost of attendance expenses. 
 
Award Amounts 
 
Grant amounts are determined based on the “Allocations for Proprietary Institutions under CRRSAA section 314(a)(4)”. The 
maximum award amount will depend on the student’s 2020/2021 and/or 2021/2022 Free Application for Federal Student Aid 
(FAFSA) results as well as the total number of eligible applications the school receives. Grant money is prioritized to 
students with exceptional financial need as demonstrated via the 2020/2021 and/or 2021/2022 FAFSA with an expected 
family contribution (EFC) number within the Pell eligible range. Amounts range on average from $500 - $2,000, and specific 
grant amounts will be offered based on needs presented in the HEERFII Application.  The CRRSA award is a one-time, non-
renewable award and the school does not accept appeals or requests for additional funding. 
 
Policy Statement: 
 
The institution will not: (1) condition the receipt of financial aid grants to students on continued or future enrollment in the 
intuition, (2) use the financial aid grants to satisfy a student’s outstanding account balance unless it has obtained the 
student’s written (or electronic) affirmative consent, or (3) require such consent as a condition of receipt of or eligibility for 
the financial aid grant. 



Attachment B 
 

HEERF II Application 
Coronavirus Response and Relief Supplemental Appropriations Act, 2021 

 
On December 27, 2020 the Coronavirus Response and Relief Supplemental Appropriations Act (CRRSAA), 2021 was signed into law. The U.S. 
Department of Education has distributed funding to Southwest School of Business and Technical Careers to award to students in the form of 
emergency grants.  

 
Complete the request below if you, the student, have incurred emergency expenses due to coronavirus. Students may use these emergency grants 
for any component of their cost of attendance or for emergency costs that arise due to coronavirus, such as tuition, food, housing, health care 
(including mental health care), or child care. CRRSAA requires that the institution prioritize students with exceptional need. 

 
The main criterion for this grant is the demonstration of an exceptional need and that the capacity for continued study may be in jeopardy due to 
financial hardship. Applicants must be able to provide documentation supporting their expense if asked for. 

HEERF II GRANT APPLICATION 
 

 
Student Name: Last 4 of SSN    

 

Mobile number: ____________________________________________ 
 

Please answer the following questions so the HEERF Grant Committee understands your exceptional need and related expense with a brief 
summary of your situation: 

 
Are your emergency expense and its monetary value you currently have related to the disruption of campus operations due to the coronavirus 
such as tuition, food, housing, healthcare (including mental health care) or childcare? 
 

 YES    NO 
 
 
Brief summary of your situation: 

 

 

 

Authorization* 
Please mark one of the following: 
(*If you do not select one of the following, this application will not be complete and will be returned back to you.*) 

 
I authorize Southwest School of Business and Technical Careers to apply any Emergency Grant Aid awarded to my student billing account 
to resolve any outstanding charges 

 
I do not authorize Southwest School of Business and Technical Careers to apply any Emergency Grant Aid awarded to my student 
billing account to resolve any outstanding charges 

Certification 
By signing below, I certify that the information submitted with this Emergency Grant Application is true and complete to the best of my 
knowledge. I agree to notify the Financial Aid Office of any error, omission, or of any further circumstances that may affect the accuracy 
of the provided information. I acknowledge that the Financial Aid Office reserves the right to request additional information, receipts, and 
documentation. I acknowledge that an application for emergency grant funding does not guarantee that the request will be approved. This 
completed form should be returned to the Financial Aid Office. A typed signature will only be accepted if the application is submitted to 
the financial aid office either in-person or from your email account. 

 
_______________________________________________________________       _____________________________ 

Student Signature Date 
 



CARES Act & COVID-19 Guidance 
CARES Act Report and Disclosure 
Last Updated:  01/08/2021 
 
Southwest School of Business & Technical Careers acknowledges that it signed and returned to the U.S. 
Department of Education the Certification and Agreement Form assuring the University intends to use at least 50% 
of the funds received under Section 18004(a)(1) of the CARES Act to provide Emergency Financial Aid Grants to 
students.   

The institution appreciates that Congress and the President have made these critical funds available for eligible 
students who have expenses related to the disruption of campus operations due to the coronavirus pandemic. We 
take receipt of these federal funds seriously and are distributing them in accordance with the CARES Act and 
implementing guidance.    

The institution is making the below information available for transparency purposes and in compliance with the 
U.S. Department of Education’s (“Department”) Electronic Announcement of May 6, 2020.1 For questions or 
concerns regarding this Fund Report, please contact financial aid administrator at info@sws.edu. 

To meet the reporting requirements outlined in the CARES Act passed by Congress and signed by President Trump 
on March 27, 2020, Southwest School of Business & Technical Careers is disclosing the following information. 

1. The total funds Southwest School of Business & Technical Careers will receive for distributions to students from 
the U.S. Department of Education is $190,711. 

2. To date, the total amount of Emergency Financial Aid Grants distributed to students under Section 18004(a)(1) 
of the CARES Act is $197,347. 

3. The estimated total number of students at Southwest School of Business & Technical Careers eligible to 
participate in federal aid programs under Section 484 in Title IV of the Higher Education Act of 1965 and 
thus eligible to receive Emergency Financial Aid Grants under Section 18004(a)(1) of the CARES Act is 130. 

4. To date, the total number of students that have received an Emergency Financial Aid Grant under Section 
18004(a)(1) of the CARES Act is 127. 

5. The methods used to determine which and how much students receive in Emergency Financial Aid Grants are 
as follows – 
o Students may submit an Emergency Aid Application to the institution.  The application is housed in the 

Financial Aid office and could be sent by email, and students will check and indicate their need category – 
i. This includes, but is not limited to: 

 Rent/Utilities 
 Food 
 Medical 
 Childcare 
 Technology/Course materials (to include internet cost) 

o Amounts range on average from $500 - $2,000, and specific grant amounts will be offered based on needs 
presented in the emergency aid application. 

6. The Institution is informing students of the availability of this funding and steps to apply through postings to 
institutional websites, e-mail, calling each student, the Financial Aid Web Page, and social media accounts. 

 

                                                           
1 See: https://ifap.ed.gov/electronic-announcements/050620HigherEdEmergencyReliefFundRptg 

mailto:info@sws.edu
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0MB Control Number 1840-0849 Expires 4/30/2021 

Quarterly Budget and Expenditure Reporting under CARES Act Sections 18004{a)(l) Institutional Portion, 18004{a){2), and 
18004{a)(3), if applicable 

Institution Name: Southwest School of Business and Technical Careers Date of Report: 07/07/2021 Covering Quarter Ending: 06/30/2021 

Total Amount of Funds Awarded: Section (a)(l) Institutional Portion: $ 190,71 0 Section (a)(2): $ 0 Section (a)(3): $ 0 Final Report? lii!!ii 

Category Amount Amount in Amount in Explanatory Notes 
in (a)(l) (a)(2) dollars, (a)(3) dollars, 

institutional dollars if applicable if applicable 
Providing additional emergency financial aid grants to students.1 

$0 $0 $0 

Providing reimbursements for tuition, housing, room and board, or 
$0 $0 $0 

other fee refunds. 

Providing tuition discounts. ::';/':- . . i '"'a:"- ' ,, .. ; · 
$0 $0 ' . . . . 

Covering the cost of providing additional technology hardware to $0 $0 $0 
students, such as laptops or tablets, or covering the added cost of 
technology fees . 

Providing or subsidizing the costs of high-speed internet to students 
$0 $0 $0 

or faculty to transition to an on line environment. 

Subsidizing off-campus housing costs due to dormitory closures or $0 $0 $0 
decisions to limit housing to one student per room; subsidizing 

housing costs to reduce housing density; paying for hotels or oth er 

off-campus housing for students who need to be isolated; paying 
travel expenses for students who need to leave campus early due to 
coronavirus infections or campus interruptions. 

Subsidizing food service to reduce density in eating facilities, to $0 $0 $0 
provide pre-packaged meals, or to add hours to food service 

operations to accommodate social distancing. 

Costs related to operating additional class sections to enable social $3,714 $0 $0 Faculty traditionally offered onsite moved to 
distancing, such as those for hiring more instructors and increasing remote teaching due to COVID with additional 

campus hours of operations. work hours. 

Campus safety and operations. 2 
$1 ,622 $0 $0 PPE, facility modifications, increase frequency of facility cleaning 

1 To support any element of the cost of attendance (as defined under Section 472 of the Higher Education Act of 1965, as amended (HEA)) per Section 18004(c) of the CARES Act 
and the Interim Final Rule published in the Federal Register on June 17, 2020 (85 FR 36494). Community Colleges in California, all public institutions in Washington State, and all 
institutions in Massachusetts have different requirements due to recent U.S. District Court actions. Please discuss with legal counsel. HEERF litigation updates can be found here. 
2 Including costs or expenses related to the disinfecting and cleaning of dorms and other campus facilities, purchases of personal protective equipment (PPE), purchases of 
cleaning supplies, adding personnel to increase the frequency of cleaning, the reconfiguration of facilities to promote social distancing, etc. 
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Category 

Purchasing, leasing, or renting additional instructional equipment 

and supplies (such as laboratory equipment or computers) to reduce 

the number of students sharing equipment or supplies during a 

single class period and to provide time for disinfection between 

uses. 

Replacing lost revenue due to reduced enrollment. 

Replacing lost revenue from non-tuition sources (i.e., cancelled 
ancillary events; disruption of food service, dorms, childcare or other 

facilities; cancellation of use of campus venues by other 

organizations, lost pa_r~i_n~g_r_e_v_e_n_u_e_, e_t_c~.)~-3 
_ _________ _ 

Purchasing faculty and staff training in online instruction; or paying 

additional funds to staff who are providing training in addition to 

their regular job responsibilities. 

Purchasing, leasing, or renting additional equipment or software to 
enable distance learning, or upgrading campus wi-fi access or 
extending open networks to parking lots or public spaces, etc. 

Other Uses of (a)(l) Institutional Portion funds.4 

Other Uses of (a)(2) or (a)(3) funds, if applicable.5 

Quarterly Expenditures for each Program 

Total of Quarterly Expenditures 

Amount 
in (a)(l) 

institutional dollars 

$ 974 

$6,528 

$ 368 

$1,200 

$ 14,406 

Amount in 
(a)(2) dollars, 
if applicable 

$0 

$0 

$0 

$0 

$0 

0MB Control Number 1840-0849 Expires 4/30/2021 

Amount in 
(a)(3) dollars, 
if applicable 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

Explanatory Notes 

Additional lab equipment for 
social distancing and additional 
equipment for students to 
perform tasks. 

Personnel costs associated with Professional Development Training to 
transition "In-person" classes to remote teaching. Paying additional 
funds to staff who are providing training in addition to their regular job 
responsibilities. 

Additional equipment/Internet 
connection for remote teaching. 

IT company fees for setup new equipment, 
software and upgrading network. 

3 Including continuance of pay (salary and benefits) to workers who would otherwise support the work or activities of ancillary enterprises (e.g., bookstore workers, foodservice 
workers, venue staff, etc.). 
4 Please post additional documentation as appropriate and briefly explain in the "Explanatory Notes" section. Please note that costs for Section 18004(a)(l) Institutional Portion 
funds may only be used "to cover any costs associated with significant changes to the delivery of instruction due to the coronavirus, so long as such costs do not include 
payment to contractors for the provision of pre-enrollment recruitment activities; endowments; or capital outlays associated with facilities related to athletics, sectarian 
instruction, or religious worship." 
5 Please post additional documentation as appropriate and briefly explain in the "Explanatory Notes" section . Please note that costs for Sections 18004(a)(2) and (a)(3) funds 
may only be used "to defray expenses, including lost revenue, reimbursement for expenses already incurred, technology costs associated with a transition to distance education, 
faculty and staff trainings, payroll incurred by institutions of higher education and for grants to students for any component of the student's cost of attendance (as defined 
under section 472 of the HEA), including food , housing, course materials, technology, health care, and child care." 
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0MB Cont rol Number 1840-0849 Expi res 4/30/2021 

Form Instructions 

Completing the Form: On each form, fill out the institution of higher education (IHE or institution) name, the date of the report, the appropriate quarter the 

report covers (September 30, December 31, March 31, June 30), the total amount of funds awarded by the Department (including reserve funds if awarded), and 

check the box if the report is a "final report ." In the chart, an institution must specify the amount of expended CARES Act funds for each funding category: 

Sections 18004(a)(l) Institutional Portion, 18004(a)(2), and 18004(a)(3), if applicable. Section 18004(a)(2) funds includes CFDAs 84.425J (Historically Black 

Colleges and Universities (HBCUs)), 84.425K (Tribally Controlled Colleges and Universities (TCCUs)), 84.425L (Minority Serving Institutions (MSls)), 84.425M 

(Strengthening Institutions Program (SIP)); Section 18004(a)(3) funds are for CFDA 84.425N (Fund for the Improvement of Postsecondary Education (FIPSE) 

Formula Grant) . Each category is deliberately broad and may not capture specific grant program requirements. Explanatory footnotes help clarify certain 

reporting categories. While some items in the chart are blocked out, please note that the blocking of such items is consistent with Department guidance and 

FAQs and is not definitive. Provide brief explanatory notes for how funds were expended, including the title and brief description of each project or activity in 

which funds were expended. Do not include personally identifiable information (PII) . Calculate the amount of the Section 18004(a)(l) Institutional Portion 

(referred to as " (a)(l) institutional" in the chart), Section 18004(a)(2) (referred to as "(a)(2)" in the chart), and Section 18004(a)(3) (referred to as "(a)(3)" in the 

chart) funds in the "Quarterly Expenditures for each Program" row, and the grand total of all three in the "Total of Quarterly Expenditures" row. Round 

expenditures to the nearest dollar. 

Posting the Form: This form must be conspicuously posted on the institution's primary website on the same page the reports of the IHE's activities as to the 

emergency financial aid grants to students made with funds from the IHE's allocation under Section 18004(a)(l) of the CARES Act (Student Aid Portion) are 

posted. It may be posted in an HTML webpage format or as a link to a PDF. A new separate form must be posted covering each quarterly reporting period 

(September 30, December 31, March 31, June 30), concluding after either (1) posting the quarterly report ending September 30, 2022 or (2) when an institution 

has expended and liquidated all (a)(l) Institutional Portion, (a)(2), and (a)(3) funds and checks the "final report" box. IHEs must post this quarterly report form no 

later than 10 days after the end of each calendar quarter (October 10, January 10, April 10, July 10) apart from the first report, which is due October 30, 2020. 

For the first report using this form, institutions must provide their cumulative expenditures from the date of their first HEERF award through September 30, 

2020. Each quarterly report must be separately maintained on an IHE's website or in a PDF document linked directly from the IHE's CARES Act reporting 

webpage. Reports must be maintained for at least three years after the submission of the final report per 2 CFR § 200.333. Any changes or updates after initial 

posting must be conspicuously noted after initial posting and the date of the change must be noted in the "Date of Report" line. 

Paperwork Burden Statement 

According to the Paperwork Reduction Act of 1995 (PRA), no persons are required to respond to a collection of information unless such collection displays a valid 

0MB control number. The valid 0MB control number for this information collection is 1840-0849. Public reporting burden for this collection of information is 

estimated to average 2 hours per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 

needed, and completing and reviewing the collection of information. Under the PRA, participants are required to respond to this collection to obtain or retain 

benefit . If you have any comments concerning the accuracy of the time estimate or suggestions for improving this individual collection, or if you have comments 

or concerns regarding the status of your individual form, application, or survey, please contact : Jack Cox, U.S. Department of Education, 400 Maryland Avenue, 

SW, Washington, DC 20202. 
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0MB Control Number 1840-0849 Expires 4/30/2021 

Quarterly Budget and Expenditure Reporting under CARES Act Sections 18004(a)(l) Institutional Portion, 18004(a)(2), and 
18004(a)(3), if applicable 

Institution Name: Southwest School of Business and Technical Careers Date of Report: 07/07/2021 Covering Quarter Ending: 06/30/2021 

Total Amount of Funds Awarded: Section (a)(l) Institutional Portion : $ 190,71 0 Section (a)(2): $ 0 Section (a)(3): $ 0 Final Report? iii 

Category Amount Amount in Amount in Explanatory Notes 
in (a)(l) (a)(2) dollars, (a)(3) dollars, 

institutional dollars if applicable if applicable 
Providing additional emergency financial aid grants to students.1 

$0 $0 $0 

Providing reimbursements for tuition, housing, room and board, or 
$0 $0 $0 

other fee refunds. 

Providing tuition discounts. if~ .. ; ·e'· ... 
.i .. ~;, ' 

v>> ;:, $0 $0 . . . .. - '., 

Covering the cost of providing additional technology hardware to $0 $0 $0 
students, such as laptops or tablets, or covering the added cost of 

technology fees . 

Providing or subsidizing the costs of high-speed internet to students 
$0 $0 $0 

or faculty to transition to an on line environment. 

Subsidizing off-campus housing costs due to dormitory closures or 
decisions to limit housing to one student per room; subsidizing 

$0 $0 $0 

housing costs to reduce housing density; paying for hotels or other 
off-campus housing for students who need to be isolated; paying 
travel expenses for students who need to leave campus early due to 

coronavirus infections or campus interruptions. 

Subsidizing food service to reduce density in eating facilities, to $0 
provide pre-packaged meals, or to add hours to food service 

$0 $0 

operations to accommodate social distancing. 

Costs related to operating additional class sections to enable social $ 3,714 $0 $0 Faculty traditionally offered onsite moved to 
distancing, such as those for hiring more instructors and increasing remote teaching due to COVID with additional 

campus hours of operations. work hours. 

Campus safety and operations. 2 
$1,622 $0 $0 PPE, facility modifications, increase frequency of facility cleaning 

1 To support any element of the cost of attendance (as defined under Section 472 of the Higher Education Act of 1965, as amended (HEA)) per Section 18004(c) of the CARES Act 
and the Interim Final Rule published in the Federal Register on June 17, 2020 (85 FR 36494). Community Colleges in California, all public institutions in Washington State, and all 
institutions in Massachusetts have different requirements due to recent U.S. District Court actions. Please discuss with legal counsel. HEERF litigation updates can be found here. 
2 Including costs or expenses related to the disinfecting and cleaning of dorms and other campus facilities, purchases of personal protective equipment (PPE), purchases of 
cleaning supplies, adding personnel to increase the frequency of cleaning, the reconfiguration of facilities to promote social distancing, etc. 
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Category 

Purchasing, leasing, or renting additional instructional equipment 
and supplies (such as laboratory equipment or computers) to reduce 

Amount 
in (a)(l) 

institutional dollars 

the number of students sharing equipment or supplies during a I$ 974 
single class period and to provide time for disinfection between 

uses. 
Replacing lost revenue due to reduced enrollment. 

Replacing lost revenue from non-tuition sources (i .e., cancelled 
ancillary events; disruption of food service, dorms, childcare or other 

facilities; cancellation of use of campus venues by other 

organizations, lost parking revenue, etc.) .3 

Purchasing faculty and staff training in online instruction; or paying 

additional funds to staff who are providing training in addition to I $ 6 ,528 

their regular job responsibilities . 

Purchasing, leasing, or renting additional equipment or software to 
enable distance learning, or upgrading campus wi-fi access or I $ 368 
extending open networks to parking lots or public spaces, etc. 

Other Uses of (a)(l) Institutional Portion funds.4 

$1,200 

Other Uses of (a)(2) or (a)(3) funds, if applicable.5 

Quarterly Expenditures for each Program 

Total of Quarterly Expenditures $14,406 

Amount in 
(a)(2) dollars, 
if applicable 

$0 

$0 

$0 

$0 

$0 

0MB Control Number 1840-0849 Expires 4/30/2021 

Amount in 
(a)(3) dollars, 
if applicable 

I$ o 

$0 

$0 

I$ o 

I$ o 

~,)Jiiii~,·,,; 
h 

$0 

-
$0 

Explanatory Notes 

Additional lab equipment for 
I social distancing and additional 
equipment for students to 
perform tasks. 

Personnel costs associated with Professional Development Training to 
transition "In-person· classes to remote teach ing. Paying additional I tunds to staff who are providing training in addition to their regular job 
resp0nsibilities. 

-

I Additional equipmenVlnternet 
connection for remote teaching. 

IT company fees for setup new equipment, 
software and upgrading network. , 

3 Including continuance of pay (salary and benefits) to workers who would otherwise support the work or activities of ancillary enterprises (e.g., bookstore workers, foodservice 

workers, venue staff, etc.). 
4 Please post additional documentation as appropriate and briefly explain in the "Explanatory Notes" section. Please note that costs for Section 18004(a)(l) Institutional Portion 
funds may only be used "to cover any costs associated with significant changes to the delivery of instruction due to the coronavirus, so long as such costs do not include 
payment to contractors for the provision of pre-enrollment recruitment activities; endowments; or capital outlays associated with facilities related to athletics, sectarian 

instruction, or religious worship." 
5 Please post additional documentation as appropriate and briefly explain in the "Explanatory Notes" section . Please note that costs for Sections 18004(a)(2) and (a)(3) funds 
may only be used "to defray expenses, including lost revenue, reimbursement for expenses already incurred, technology costs associated with a transition to distance education, 
faculty and staff trainings, payroll incurred by institutions of higher education and for grants to students for any component of the student's cost of attendance (as defined 
under section 472 of the HEA), including food, housing, course materials, technology, health care, and child care." 
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0MB Cont rol Number 1840-0849 Expi res 4/30/2021 

Form Instructions 

Completing the Form : On each form, fill out the institution of higher education (IHE or inst itution) name, the date of the report, the appropriate quarter the 

report covers (September 30, December 31, March 31, June 30), the total amount of funds awarded by the Department (including reserve funds if awarded), and 

check the box if the report is a "final report ." In the chart, an institution must specify the amount of expended CARES Act funds for each funding category: 

Sections 18004(a)(l) Institutional Portion, 18004(a)(2), and 18004(a)(3), if applicable. Section 18004(a)(2) funds includes CFDAs 84.425J (Historically Black 

Colleges and Universities (HBCUs)), 84.425K (Tribally Controlled Colleges and Universities (TCCUs)), 84.425L (Minority Serving Institutions (MSls)), 84.425M 

(Strengthening Institutions Program (SIP)); Section 18004(a)(3) funds are for CFDA 84.425N (Fund for the Improvement of Postsecondary Education (FIPSE) 

Formula Grant). Each category is deliberately broad and may not capture specific grant program requirements . Explanatory footnotes help clarify certain 

reporting categories. While some items in the chart are blocked out, please note that the blocking of such items is consistent with Department guidance and 

FAQs and is not definitive. Provide brief explanatory notes for how funds were expended, including the title and brief description of each project or activity in 

which funds were expended. Do not include personally identifiable information (PII). Calculate the amount of the Section 18004(a)(l) Institutional Portion 

(referred to as " (a)(l) institutional" in the chart), Section 18004(a)(2) (referred to as "(a)(2)" in the chart), and Section 18004(a)(3) (referred to as "(a)(3)" in the 

chart) funds in the "Quarterly Expenditures for each Program" row, and the grand total of all three in the "Total of Quarterly Expenditures" row. Round 

expenditures to the nearest dollar. 

Posting the Form : This form must be conspicuously posted on the institution's primary website on the same page the reports of the IHE's activities as to the 

emergency financial aid grants to students made with funds from the IHE's allocation under Section 18004(a)(l) of the CARES Act (Student Aid Portion) are 

posted. It may be posted in an HTML webpage format or as a link to a PDF. A new separate form must be posted covering each quarterly reporting period 

(September 30, December 31, March 31, June 30), concluding after either (1) posting the quarterly report ending September 30, 2022 or (2) when an institution 

has expended and liquidated all (a)(l) Institutional Portion, (a)(2), and (a)(3) funds and checks the "final report" box. IHEs must post this quarterly report form no 

later than 10 days after the end of each calendar quarter (October 10, January 10, April 10, July 10) apart from the first report, which is due October 30, 2020. 

For the first report using this form, institutions must provide their cumulative expenditures from the date of their first HEERF award through September 30, 

2020. Each quarterly report must be separately maintained on an IHE's website or in a PDF document linked directly from the IHE's CARES Act reporting 

webpage. Reports must be maintained for at least three years after the submission of the final report per 2 CFR § 200.333. Any changes or updates after initial 

posting must be conspicuously noted after initial posting and the date of the change must be noted in the "Date of Report" line. 

Paperwork Burden Statement 

According to the Paperwork Reduction Act of 1995 (PRA), no persons are required to respond to a collection of information unless such collection displays a valid 

0MB control number. The valid 0MB control number for this information collection is 1840-0849. Public reporting burden for this collection of information is 

estimated to average 2 hours per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 

needed, and completing and reviewing the collection of information. Under the PRA, participants are required to respond to this collection to obtain or retain 

benefit. If you have any comments concerning the accuracy of the time estimate or suggestions for improving this individual collection, or if you have comments 

or concerns regarding the status of your individual form, applicat ion, or survey, please contact: Jack Cox, U.S. Department of Education, 400 Maryland Avenue, 

SW, Washington, DC 20202. 
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0MB Control Number 1840-0849 Expires 4/30/2021 

Quarterly Budget and Expenditure Reporting under CARES Act Sections 18004(a)(l) Institutional Portion, 18004(a)(2), and 
18004(a)(3), if applicable 

Institution Name: Southwest School of Business and Technical Careers Date of Report: 04/08/2021 Covering Quarter Ending: 03/31/2021 

Total Amount of Funds Awarded: Section (a)(l) Institutional Portion: $ 190,?10 Section (a)(2): $ 0 Section (a)(3): $ 0 Final Report? D 

Category Amount 

---- -----------------~ 

in (a)(l) 
________ __Jnstitutional dollars 

Providing additional emergency financial aid grants to students. 1 
$0 

Providing reimbursements for tuition, housing, room anu --~· -, -· 
other fee refunds. 

I -l hn::irn nr $ 0 

Providing tuition discounts. 
----- --- ---· -- - -- .. ··- ------

Covering the cost of providing additional technology hardware to 
students, such as laptops or tablets, or covering the added cost of 
technology fe_e_s_. ________ _ 

Providing or subsidizing the costs of high-speed internet to students 
()r faculty to transition to an online environment. 
Subsidizing off-campus housing costs due to dormitory closures or 
decisions to limit housing to one student per room; subsidizing 
housing costs to reduce housing density; paying for hotels or other 
off-campus housing for students who need to be isolated; paying 
travel expenses for students who need to leave campus early due to 
coronavirus infections or campus interruptions. 

Subsidizing food service to reduce density in eating facilities, to 
provide pre-packaged meals, or to add hours to food service 
operations to accommodate social distancing. __ __ 

Costs related to operating additional class sections to enable social 
distancing, such as those for hiring more instructors and increasing 
campus hours _()f operations_._ 
Campus safety and operations. 2 

$0 

$0 

$0 

$0 

$14,260 

$2,470 

Amount in 
(a)(2) dollars, 
if applicable 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

Amount in 
(a)(3) dollars, 
if applicable 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

Explanatory Notes 

Emergency Grants to Students 

Faculty traditionally offered onsite moved to 
remote teaching due to COVID with additional 
work hours. 

PPE, facility modifications, increase frequency of facility cleaning 

1 To support any element of the cost of attendance (as defined under Section 472 of the Higher Education Act of 1965, as amended (HEA)) per Section 18004(c) of the CARES Act 
and the Interim Final Rule published in the Federal Register on June 17, 2020 (85 FR 36494). Community Colleges in California, all public institutions in Washington State, and all 
institutions in Massachusetts have different requirements due to recent U.S. District Court actions. Please discuss with legal counsel. HEERF litigation updates can be found here. 
2 Including costs or expenses related to the disinfecting and cleaning of dorms and other campus facilities, purchases of personal protective equipment (PPE), purchases of 
cleaning supplies, adding personnel to increase the frequency of cleaning, the reconfiguration of facilities to promote social distancing, etc. 
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Category 

Purchasing, leasing, or renting additional instructional equipment 

and supplies (such as laboratory equipment or computers) to reduce 

Amount 
in (a)(l) 

institutional dollars 

the number of students sharing equipment or supplies during a I$ 3,51 O 
single class period and to provide time for disinfection between 
uses. 

Replacing lost revenue due to reduced enrollment. 

Replacing lost revenue from non-tuition sources (i.e., cancelled 
ancillary evenb; di~r uption of food service, dorms, childcare or other 

facilities; cancellation of use of campus venues by other 

organiz~!ions, lost pa!~ing revenue, et~.).3 __ _ 
Purchasing faculty and staff training in on line instruction; or paying 

additional funds to staff who are providing training in addition to I $ 6,478 
their regular job responsibilities. 

Purchasing, leasing, or renting additional equipment or software to 
enable distance learning, or upgrading campus wi-fi access or I $ 368 

extending open networks to parking lots or public sp~ces, etc. __ 

Other Uses of (a)(l) Institutional Portion funds.4 

$1,200 

. ·------- -- -- ----------
Other Uses of (a)(2) or (a)(3) funds, if applicable.5 

Quarterly Expenditures for each Program 

Total of Quarterly Expenditures $28,285 

Amount in 
(a)(2) dollars, 

if applica~le 

$0 

$0 

$0 

0MB Control Number 1840-0849 Expires 4/30/2021 

Amount in 
(a)(3) dollars, 
if applicab!e 

I$ o 

$0 
-

$0 

J$0 

J$0 

$0 

-
$0 

Explanatory Notes 

Additional lab equipment for 
I social distancing and additional 
equipment for students to 
perform tasks. 

Personnel costs associated with Professional Development Training to 
transition "In-person" classes to remote teaching. Paying additional 

j funds to staff who are providing training in addition to their regular job 
responsibilities. 

I Additional equipment/Internet 
connection for remote teaching. 

IT company fees for setup new equipment, 
software and upgrading network. 

3 Including continuance of pay (salary and benefits) to workers who would otherwise support the work or activities of ancillary enterprises (e.g., bookstore workers, foodservice 
workers, venue staff, etc.). 
4 Please post additional documentation as appropriate and briefly explain in the "Explanatory Notes" section. Please note that costs for Section 18004(a)(1) Institutional Portion 
funds may only be used "to cover any costs associated with significant changes to the delivery of instruction due to the coronavirus, so long as such costs do not include 
payment to contractors for the provision of pre-enrollment recruitment activities; endowments; or capital outlays associated with facilities related to athletics, sectarian 
instruction, or religious worship." 
5 Please post additional documentation as appropriate and briefly explain in the "Explanatory Notes" section. Please note that costs for Sections 18004(a)(2) and (a)(3) funds 
may only be used "to defray expenses, including lost revenue, reimbursement for expenses already incurred, technology costs associated with a transition to distance education, 
faculty and staff trainings, payroll incurred by institutions of higher education and for grants to students for any component of the student's cost of attendance (as defined 
under section 472 of the HEA), including food, housing, course materials, technology, health care, and child care." 
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0MB Control Number 1840-0849 Expires 4/30/2021 

Form Instructions 

Completing the Form: On each form, fill out the institution of higher education (IHE or institution) name, the date of the report, the appropriate quarter the 

report covers (September 30, December 31, March 31, June 30), the total amount of funds awarded by the Department (including reserve funds if awarded), and 

check the box if the report is a "final report." In the chart, an institution must specify the amount of expended CARES Act funds for each funding category: 

Sections 18004(a)(l) Institutional Portion, 18004(a)(2), and 18004(a)(3), if applicable. Section 18004(a)(2) funds includes CFDAs 84.425J (Historically Black 

Colleges and Universities (HBCUs)), 84.425K (Tribally Controlled Colleges and Universities (TCCUs)), 84.425L (Minority Serving Institutions (MSls)), 84.425M 

(Strengthening Institutions Program (SIP)); Section 18004(a)(3) funds are for CFDA 84.425N (Fund for the Improvement of Postsecondary Education (FIPSE) 

Formula Grant). Each category is deliberately broad and may not capture specific grant program requirements. Explanatory footnotes help clarify certain 

reporting categories. While some items in the chart are blocked out, please note that the blocking of such items is consistent with Department guidance and 

FAQs and is not definitive. Provide brief explanatory notes for how funds were expended, including the title and brief description of each project or activity in 

which funds were expended. Do not include personally identifiable information (PII). Calculate the amount of the Section 18004(a)(l) Institutional Portion 

(referred to as "(a)(l) institutional" in the chart), Section 18004(a)(2) (referred to as "(a)(2)" in the chart), and Section 18004(a)(3) (referred to as "(a)(3)" in the 

chart) funds in the "Quarterly Expenditures for each Program" row, and the grand total of all three in the "Total of Quarterly Expenditures" row. Round 

expenditures to the nearest dollar. 

Posting the Form: This form must be conspicuously posted on the institution's primary website on the same page the reports of the IHE's activities as to the 

emergency financial aid grants to students made with funds from the IHE's allocation under Section 18004(a)(l) of the CARES Act (Student Aid Portion) are 

posted. It may be posted in an HTML webpage format or as a link to a PDF. A new separate form must be posted covering each quarterly reporting period 

(September 30, December 31, March 31, June 30), concluding after either (1) posting the quarterly report ending September 30, 2022 or (2) when an institution 

has expended and liquidated all (a)(l) Institutional Portion, (a)(2), and (a)(3) funds and checks the "final report" box. IHEs must post this quarterly report form no 

later than 10 days after the end of each calendar quarter (October 10, January 10, April 10, July 10) apart from the first report, which is due October 30, 2020. 

For the first report using this form, institutions must provide their cumulative expenditures from the date of their first HEE RF award through September 30, 

2020. Each quarterly report must be separately maintained on an IHE's website or in a PDF document linked directly from the IHE's CARES Act reporting 

webpage. Reports must be maintained for at least three years after the submission of the final report per 2 CFR § 200.333. Any changes or updates after initial 

posting must be conspicuously noted after initial posting and the date of the change must be noted in the "Date of Report" line. 

Paperwork Burden Statement 

According to the Paperwork Reduction Act of 1995 (PRA), no persons are required to respond to a collection of information unless such collection displays a valid 

0MB control number. The valid 0MB control number for this information collection is 1840-0849. Public reporting burden for this collection of information is 

estimated to average 2 hours per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 

needed, and completing and reviewing the collection of information. Under the PRA, participants are required to respond to this collection to obtain or retain 

benefit. If you have any comments concerning the accuracy of the time estimate or suggestions for improving this individual collection, or if you have comments 

or concerns regarding the status of your individual form, application, or survey, please contact: Jack Cox, U.S. Department of Education, 400 Maryland Avenue, 

SW, Washington, DC 20202. 
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0MB Control Number 1840-0849 Expires 4/30/2021 

Quarterly Budget and Expenditure Reporting under CARES Act Sections 18004(a)(l) Institutional Portion, 18004(a)(2), and 
18004(a)(3), if applicable 

Institution Name: Southwest School of Business and Technical Careers Date of Report: 01/08/2021 Covering Quarter Ending: 12/31/2020 

Total Amount of Funds Awarded: Section (a)(l) Institutional Portion: $ 190,710 Section (a)(2): $ 0 Section (a)(3): $ 0 Final Report? D 

Category Amount Amount in Amount in Explanatory Notes 
in (a)(l) (a)(2) dollars, (a)(3) dollars, 

institutional dollars if applicable if applicable 
Providing additional emergency financial aid grants to students.1 

$6,637 $0 $0 Emergency Grants to Students 

Providing reimbursements for tuition, housing, room and board, or 
$0 $0 $0 other fee refunds. 

Providing tuition discounts. $0 $0 
Covering the cost of providing additional technology hardware to $0 $0 $0 
students, such as laptops or tablets, or covering the added cost of 
technology fees. 

Providing or subsidizing the costs of high-speed internet to students 
$0 $0 $0 or faculty to transition to an online environment. 

Subsidizing off-campus housing costs due to dormitory closures or $0 $0 $0 
decisions to limit housing to one student per room; subsidizing 
housing costs to reduce housing density; paying for hotels or other 
off-campus housing for students who need to be isolated; paying 
travel expenses for students who need to leave campus early due to 
coronavirus infections or campus interruptions. 

Subsidizing food service to reduce density in eating facilities, to $0 $0 $0 
provide pre-packaged meals, or to add hours to food service 
operations to accommodate social distancing. 

Costs related to operating additional class sections to enable social $2,095 $0 $0 Faculty traditionally offered onsite moved to 
distancing, such as those for hiring more instructors and increasing remote teaching due to COVID with additional 

campus hours of operations. work hours. 

Campus safety and operations.2 
$1,282 $0 $0 PPE, facility modifications, increase frequency of facility cleaning 

1 To support any element of the cost of attendance (as defined under Section 472 of the Higher Education Act of 1965, as amended (HEA)) per Section 18004(c) of the CARES Act 
and the Interim Final Rule published in the Federal Register on June 17, 2020 (85 FR 36494). Community Colleges in California, all public institutions in Washington State, and all 
institutions in Massachusetts have different requirements due to recent U.S. District Court actions. Please discuss with legal counsel. HEERF litigation updates can be found here. 
2 Including costs or expenses related to the disinfecting and cleaning of dorms and other campus facilities, purchases of personal protective equipment (PPE), purchases of 
cleaning supplies, adding personnel to increase the frequency of cleaning, the reconfiguration of facilities to promote social distancing, etc. 
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Category 

Purchasing, leasing, or renting additional instructional equipment 
and supplies (such as laboratory equipment or computers) to reduce 
the number of students sharing equipment or supplies during a 
single class period and to provide time for disinfection between 
uses. 

Replacing lost revenue due to reduced enrollment. 

Replacing lost revenue from non-tuition sources (i.e., cancelled 
ancillary events; disruption of food service, dorms, childcare or other 
facilities; cancellation of use of campus venues by other 
organizations, lost parking revenue, etc.).3 

Purchasing faculty and staff training in online instruction; or paying 
additional funds to staff who are providing training in addition to 
their regular job responsibilities. 

Purchasing, leasing, or renting additional equipment or software to 
enable distance learning, or upgrading campus wi-fi access or 
extending open networks to parking lots or public spaces, etc. 

Other Uses of (a)(l) Institutional Portion funds.4 

Other Uses of (a)(2) or (a)(3) funds, if applicable.5 

Quarterly Expenditures for each Program 

Total of Quarterly Expenditures 

Amount 
in (a)(l) 

institutional dollars 

$5,081 

$5,527 

$368 

$1,263 

$22,252 

Amount in 

(a)(2) dollars, 
if applicable 

$0 

$0 

$0 

$0 

$0 

0MB Control Number 1840-0849 Expires 4/30/2021 

Amount in 
(a)(3) dollars, 
if applicable 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

Explanatory Notes 

Additional lab equipment for 
social distancing and additional 
equipment for students to 
perform tasks. 

Personnet costs associated with Professional Development Training to 
transition •in-person• classes to remote teaching. Paying additional 
funds to staff who are providing training in addition to their regular job 
responsibilities. 

Additional equipment/Internet 
connection for remote teaching. 

IT company fees for setup new equipment, 
software and upgrading network. 

3 Including continuance of pay (salary and benefits) to workers who would otherwise support the work or activities of ancillary enterprises (e.g., bookstore workers, foodservice 
workers, venue staff, etc.). 
4 Please post additional documentation as appropriate and briefly explain in the "Explanatory Notes" section. Please note that costs for Section 18004(a)(l) Institutional Portion 
funds may only be used "to cover any costs associated with significant changes to the delivery of instruction due to the coronavirus, so long as such costs do not include 
payment to contractors for the provision of pre-enrollment recruitment activities; endowments; or capital outlays associated with facilities related to athletics, sectarian 
instruction, or religious worship." 
5 Please post additional documentation as appropriate and briefly explain in the "Explanatory Notes" section. Please note that costs for Sections 18004(a)(2) and (a)(3) funds 
may only be used "to defray expenses, including lost revenue, reimbursement for expenses already incurred, technology costs associated with a transition to distance education, 
faculty and staff trainings, payroll incurred by institutions of higher education and for grants to students for any component of the student's cost of attendance (as defined 
under section 472 of the HEA), including food, housing, course materials, technology, health care, and child care." 
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0MB Control Number 1840-0849 Expires 4/30/2021 

Form Instructions 

Completing the Form: On each form, fill out the institution of higher education (IHE or institution) name, the date of the report, the appropriate quarter the 

report covers (September 30, December 31, March 31, June 30), the total amount of funds awarded by the Department (including reserve funds if awarded), and 

check the box if the report is a "final report." In the chart, an institution must specify the amount of expended CARES Act funds for each funding category: 

Sections 18004(a)(l) Institutional Portion, 18004(a)(2), and 18004(a)(3), if applicable. Section 18004(a)(2) funds includes CFDAs 84.425J (Historically Black 

Colleges and Universities (HBCUs)), 84.425K (Tribally Controlled Colleges and Universities (TCCUs)), 84.425L (Minority Serving Institutions (MSls)), 84.425M 

(Strengthening Institutions Program (SIP)); Section 18004(a)(3) funds are for CFDA 84.425N (Fund for the Improvement of Postsecondary Education (FIPSE) 

Formula Grant). Each category is deliberately broad and may not capture specific grant program requirements. Explanatory footnotes help clarify certain 

reporting categories. While some items in the chart are blocked out, please note that the blocking of such items is consistent with Department guidance and 

FAQs and is not definitive. Provide brief explanatory notes for how funds were expended, including the title and brief description of each project or activity in 

which funds were expended. Do not include personally identifiable information (PII). Calculate the amount of the Section 18004(a)(l) Institutional Portion 

(referred to as "(a)(l) institutional" in the chart), Section 18004(a)(2) (referred to as "(a)(2)" in the chart), and Section 18004(a)(3) (referred to as "(a)(3)" in the 

chart) funds in the "Quarterly Expenditures for each Program" row, and the grand total of all three in the "Total of Quarterly Expenditures" row. Round 

expenditures to the nearest dollar. 

Posting the Form: This form must be conspicuously posted on the institution's primary website on the same page the reports of the IHE's activities as to the 

emergency financial aid grants to students made with funds from the IHE's allocation under Section 18004(a)(l) of the CARES Act (Student Aid Portion) are 

posted. It may be posted in an HTML webpage format or as a link to a PDF. A new separate form must be posted covering each quarterly reporting period 

(September 30, December 31, March 31, June 30), concluding after either (1) posting the quarterly report ending September 30, 2022 or (2) when an institution 

has expended and liquidated all (a)(l) Institutional Portion, (a)(2), and (a)(3) funds and checks the "final report" box. IHEs must post this quarterly report form no 

later than 10 days after the end of each calendar quarter (October 10, January 10, April 10, July 10) apart from the first report, which is due October 30, 2020. 

For the first report using this form, institutions must provide their cumulative expenditures from the date of their first HEE RF award through September 30, 

2020. Each quarterly report must be separately maintained on an IHE's website or in a PDF document linked directly from the IHE's CARES Act reporting 

webpage. Reports must be maintained for at least three years after the submission of the final report per 2 CFR § 200.333. Any changes or updates after initial 

posting must be conspicuously noted after initial posting and the date of the change must be noted in the "Date of Report" line. 

Paperwork Burden Statement 

According to the Paperwork Reduction Act of 1995 (PRA), no persons are required to respond to a collection of information unless such collection displays a valid 

0MB control number. The valid 0MB control number for this information collection is 1840-0849. Public reporting burden for this collection of information is 

estimated to average 2 hours per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 

needed, and completing and reviewing the collection of information. Under the PRA, participants are required to respond to this collection to obtain or retain 

benefit. If you have any comments concerning the accuracy of the time estimate or suggestions for improving this individual collection, or if you have comments 

or concerns regarding the status of your individual form, application, or survey, please contact: Jack Cox, U.S. Department of Education, 400 Maryland Avenue, 

SW, Washington, DC 20202. 
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OMB Control Number 1840‐0849 Expires 4/30/2021 

1  Version 1.3 

Quarterly Budget and Expenditure Reporting under CARES Act Sections 18004(a)(1) Institutional Portion, 18004(a)(2), and 
18004(a)(3), if applicable 

Institution Name: ___________________________________________________ Date of Report: ______________ Covering Quarter Ending: ______________ 

Total Amount of Funds Awarded: Section (a)(1) Institutional Portion: ____________ Section (a)(2): ____________ Section (a)(3): ___________ Final Report? ☐ 

Category  Amount  
in (a)(1) 

institutional dollars

Amount in 
(a)(2) dollars, 
if applicable 

Amount in 
(a)(3) dollars, 
if applicable 

Explanatory Notes 

Providing additional emergency financial aid grants to students.1

Providing reimbursements for tuition, housing, room and board, or 
other fee refunds. 
Providing tuition discounts.  

Covering the cost of providing additional technology hardware to 
students, such as laptops or tablets, or covering the added cost of 
technology fees. 
Providing or subsidizing the costs of high‐speed internet to students 
or faculty to transition to an online environment. 
Subsidizing off‐campus housing costs due to dormitory closures or 
decisions to limit housing to one student per room; subsidizing 
housing costs to reduce housing density; paying for hotels or other 
off‐campus housing for students who need to be isolated; paying 
travel expenses for students who need to leave campus early due to 
coronavirus infections or campus interruptions. 
Subsidizing food service to reduce density in eating facilities, to 
provide pre‐packaged meals, or to add hours to food service 
operations to accommodate social distancing.  
Costs related to operating additional class sections to enable social 
distancing, such as those for hiring more instructors and increasing 
campus hours of operations.  
Campus safety and operations.2 

1 To support any element of the cost of attendance (as defined under Section 472 of the Higher Education Act of 1965, as amended (HEA)) per Section 18004(c) of the CARES Act 
and the Interim Final Rule published in the Federal Register on June 17, 2020 (85 FR 36494). Community Colleges in California, all public institutions in Washington State, and all 
institutions in Massachusetts have different requirements due to recent U.S. District Court actions. Please discuss with legal counsel. HEERF litigation updates can be found here. 
2 Including costs or expenses related to the disinfecting and cleaning of dorms and other campus facilities, purchases of personal protective equipment (PPE), purchases of 
cleaning supplies, adding personnel to increase the frequency of cleaning, the reconfiguration of facilities to promote social distancing, etc. 
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2  Version 1.3 

Category  Amount  
in (a)(1) 

institutional dollars

Amount in 
(a)(2) dollars, 
if applicable 

Amount in 
(a)(3) dollars, 
if applicable 

Explanatory Notes 

Purchasing, leasing, or renting additional instructional equipment 
and supplies (such as laboratory equipment or computers) to reduce 
the number of students sharing equipment or supplies during a 
single class period and to provide time for disinfection between 
uses. 
Replacing lost revenue due to reduced enrollment.

Replacing lost revenue from non‐tuition sources (i.e., cancelled 
ancillary events; disruption of food service, dorms, childcare or other 
facilities; cancellation of use of campus venues by other 
organizations, lost parking revenue, etc.).3 
Purchasing faculty and staff training in online instruction; or paying 
additional funds to staff who are providing training in addition to 
their regular job responsibilities. 
Purchasing, leasing, or renting additional equipment or software to 
enable distance learning, or upgrading campus wi‐fi access or 
extending open networks to parking lots or public spaces, etc. 
Other Uses of (a)(1) Institutional Portion funds.4

Other Uses of (a)(2) or (a)(3) funds, if applicable.5

Quarterly Expenditures for each Program 

Total of Quarterly Expenditures 

                                                                 
3 Including continuance of pay (salary and benefits) to workers who would otherwise support the work or activities of ancillary enterprises (e.g., bookstore workers, foodservice 
workers, venue staff, etc.). 
4 Please post additional documentation as appropriate and briefly explain in the “Explanatory Notes” section. Please note that costs for Section 18004(a)(1) Institutional Portion 
funds may only be used “to cover any costs associated with significant changes to the delivery of instruction due to the coronavirus, so long as such costs do not include 
payment to contractors for the provision of pre‐enrollment recruitment activities; endowments; or capital outlays associated with facilities related to athletics, sectarian 
instruction, or religious worship.” 
5 Please post additional documentation as appropriate and briefly explain in the “Explanatory Notes” section. Please note that costs for Sections 18004(a)(2) and (a)(3) funds 
may only be used “to defray expenses, including lost revenue, reimbursement for expenses already incurred, technology costs associated with a transition to distance education, 
faculty and staff trainings, payroll incurred by institutions of higher education and for grants to students for any component of the student’s cost of attendance (as defined 
under section 472 of the HEA), including food, housing, course materials, technology, health care, and child care.” 
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Form Instructions 

Completing the Form: On each form, fill out the institution of higher education (IHE or institution) name, the date of the report, the appropriate quarter the 
report covers (September 30, December 31, March 31, June 30), the total amount of funds awarded by the Department (including reserve funds if awarded), and 
check the box if the report is a “final report.” In the chart, an institution must specify the amount of expended CARES Act funds for each funding category: 
Sections 18004(a)(1) Institutional Portion, 18004(a)(2), and 18004(a)(3), if applicable. Section 18004(a)(2) funds includes CFDAs 84.425J (Historically Black 
Colleges and Universities (HBCUs)), 84.425K (Tribally Controlled Colleges and Universities (TCCUs)), 84.425L (Minority Serving Institutions (MSIs)), 84.425M 
(Strengthening Institutions Program (SIP)); Section 18004(a)(3) funds are for CFDA 84.425N (Fund for the Improvement of Postsecondary Education (FIPSE) 
Formula Grant). Each category is deliberately broad and may not capture specific grant program requirements. Explanatory footnotes help clarify certain 
reporting categories. While some items in the chart are blocked out, please note that the blocking of such items is consistent with Department guidance and 
FAQs and is not definitive. Provide brief explanatory notes for how funds were expended, including the title and brief description of each project or activity in 
which funds were expended. Do not include personally identifiable information (PII). Calculate the amount of the Section 18004(a)(1) Institutional Portion 
(referred to as “(a)(1) institutional” in the chart), Section 18004(a)(2) (referred to as “(a)(2)” in the chart), and Section 18004(a)(3) (referred to as “(a)(3)” in the 
chart) funds in the “Quarterly Expenditures for each Program” row, and the grand total of all three in the “Total of Quarterly Expenditures” row. Round 
expenditures to the nearest dollar. 

Posting the Form: This form must be conspicuously posted on the institution’s primary website on the same page the reports of the IHE’s activities as to the 
emergency financial aid grants to students made with funds from the IHE’s allocation under Section 18004(a)(1) of the CARES Act (Student Aid Portion) are 
posted. It may be posted in an HTML webpage format or as a link to a PDF. A new separate form must be posted covering each quarterly reporting period 
(September 30, December 31, March 31, June 30), concluding after either (1) posting the quarterly report ending September 30, 2022 or (2) when an institution 
has expended and liquidated all (a)(1) Institutional Portion, (a)(2), and (a)(3) funds and checks the “final report” box. IHEs must post this quarterly report form no 
later than 10 days after the end of each calendar quarter (October 10, January 10, April 10, July 10) apart from the first report, which is due October 30, 2020. 
For the first report using this form, institutions must provide their cumulative expenditures from the date of their first HEERF award through September 30, 
2020. Each quarterly report must be separately maintained on an IHE’s website or in a PDF document linked directly from the IHE’s CARES Act reporting 
webpage. Reports must be maintained for at least three years after the submission of the final report per 2 CFR § 200.333. Any changes or updates after initial 
posting must be conspicuously noted after initial posting and the date of the change must be noted in the “Date of Report” line. 

Paperwork Burden Statement 

According to the Paperwork Reduction Act of 1995 (PRA), no persons are required to respond to a collection of information unless such collection displays a valid 
OMB control number. The valid OMB control number for this information collection is 1840‐0849. Public reporting burden for this collection of information is 
estimated to average 2 hours per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information. Under the PRA, participants are required to respond to this collection to obtain or retain 
benefit. If you have any comments concerning the accuracy of the time estimate or suggestions for improving this individual collection, or if you have comments 
or concerns regarding the status of your individual form, application, or survey, please contact: Jack Cox, U.S. Department of Education, 400 Maryland Avenue, 
SW, Washington, DC 20202. 



Footnote 1: $11,598.85 –  
• Purchase of cleaning supplies to deep clean.  
• Purchased items to keep the staff and administration safe working at the school, as well with 

interactions with students. A few necessary technological items to allow staff and 
administration to be able to work at home and smoothly transition to coming into work when 
needed.  

• Purchased sanitizers for cleaning. 
• Purchased masks for faculty and students safety as they work at the school. 
• Sneeze guards purchased for the safety of student and faculty interactions. 
• Purchasing of hand sanitizer for students and faculty to use. 
• Thermometers purchased for quick test of both students and faculty entering the school. 
• Shields for safety of student and faculty interactions. 

 
Footnote 2: $85,892.66 –  

• Items purchased to help students learn from a distance, upgrading out network to allow so many 
users on the network, and purchasing of software to allow distance learning. 

• Dell Marketing: Purchased Computers, Chromebooks and computer hardware to update the network 
to be able to allow students and faculty to social distance and not cause system issues. 

• Purchasing more staff laptops/computers to allow faculty to work from home and social distance. 
• Reimbursement of printing supplies for what the employee had to use of their own at home. 
• Purchased additional medical equipment to allow students to keep distance from each other when 

practicing in the medical lab. 
 
Footnote 3: $ – $7,159.25 

• Items purchased to help get training for our faculty to be able to transition into remote/virtual 
teaching smoothly. 

• Training material for our faculty to be able to do online classes properly. 
• Paying additional funds to staff who are providing training in addition to their regular job 

responsibilities. 
 
Footnote 4: $ – $28,384.20 

• Dell Marketing: Computer hardware to update the network to be able to allow students and faculty 
to social distance and not cause system issues. 

• Cengage Learning: Purchase of E-books codes to help enable social distancing for faculty and 
students 

• Upgraded Wi-Fi assess. 
• Remote software to allow remote learning. 
• Purchased Webcams for video conferencing for faculty with students.    
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	Institution Name: Southwest School of Business and Technical Careers
	Date of Report: 10/21/2020
	Covering Quarter Ending: 09/30/2020
	Total Amount of Funds Awarded Section a1 Institutional Portion: 190710
	Section a2: 0
	Section a3: 0
	Final Report: Off
	Amount in a2 dollars if applicableProviding additional emergency financial aid grants to students1: 0
	Amount in a3 dollars if applicableProviding additional emergency financial aid grants to students1: 0
	Explanatory NotesProviding additional emergency financial aid grants to students1: 
	Amount in a1 institutional dollarsProviding reimbursements for tuition housing room and board or other fee refunds: 0
	Amount in a2 dollars if applicableProviding reimbursements for tuition housing room and board or other fee refunds: 0
	Amount in a3 dollars if applicableProviding reimbursements for tuition housing room and board or other fee refunds: 0
	Explanatory NotesProviding reimbursements for tuition housing room and board or other fee refunds: 
	Amount in a2 dollars if applicableProviding tuition discounts: 0
	Amount in a3 dollars if applicableProviding tuition discounts: 0
	Explanatory NotesProviding tuition discounts: 
	Amount in a1 institutional dollarsCovering the cost of providing additional technology hardware to students such as laptops or tablets or covering the added cost of technology fees: 0
	Amount in a2 dollars if applicableCovering the cost of providing additional technology hardware to students such as laptops or tablets or covering the added cost of technology fees: 0
	Amount in a3 dollars if applicableCovering the cost of providing additional technology hardware to students such as laptops or tablets or covering the added cost of technology fees: 0
	Explanatory NotesCovering the cost of providing additional technology hardware to students such as laptops or tablets or covering the added cost of technology fees: 
	Amount in a1 institutional dollarsProviding or subsidizing the costs of highspeed internet to students or faculty to transition to an online environment: 0
	Amount in a2 dollars if applicableProviding or subsidizing the costs of highspeed internet to students or faculty to transition to an online environment: 0
	Amount in a3 dollars if applicableProviding or subsidizing the costs of highspeed internet to students or faculty to transition to an online environment: 0
	Explanatory NotesProviding or subsidizing the costs of highspeed internet to students or faculty to transition to an online environment: 
	Amount in a1 institutional dollarsSubsidizing offcampus housing costs due to dormitory closures or decisions to limit housing to one student per room subsidizing housing costs to reduce housing density paying for hotels or other offcampus housing for students who need to be isolated paying travel expenses for students who need to leave campus early due to coronavirus infections or campus interruptions: 0
	Amount in a3 dollars if applicableSubsidizing offcampus housing costs due to dormitory closures or decisions to limit housing to one student per room subsidizing housing costs to reduce housing density paying for hotels or other offcampus housing for students who need to be isolated paying travel expenses for students who need to leave campus early due to coronavirus infections or campus interruptions: 0
	Amount in a2 dollars if applicableSubsidizing offcampus housing costs due to dormitory closures or decisions to limit housing to one student per room subsidizing housing costs to reduce housing density paying for hotels or other offcampus housing for students who need to be isolated paying travel expenses for students who need to leave campus early due to coronavirus infections or campus interruptions: 0
	Explanatory NotesSubsidizing offcampus housing costs due to dormitory closures or decisions to limit housing to one student per room subsidizing housing costs to reduce housing density paying for hotels or other offcampus housing for students who need to be isolated paying travel expenses for students who need to leave campus early due to coronavirus infections or campus interruptions: 
	Amount in a1 institutional dollarsSubsidizing food service to reduce density in eating facilities to provide prepackaged meals or to add hours to food service operations to accommodate social distancing: 0
	Amount in a2 dollars if applicableSubsidizing food service to reduce density in eating facilities to provide prepackaged meals or to add hours to food service operations to accommodate social distancing: 0
	Amount in a3 dollars if applicableSubsidizing food service to reduce density in eating facilities to provide prepackaged meals or to add hours to food service operations to accommodate social distancing: 0
	Explanatory NotesSubsidizing food service to reduce density in eating facilities to provide prepackaged meals or to add hours to food service operations to accommodate social distancing: 
	Amount in a1 institutional dollarsCosts related to operating additional class sections to enable social distancing such as those for hiring more instructors and increasing campus hours of operations: 3095
	Amount in a2 dollars if applicableCosts related to operating additional class sections to enable social distancing such as those for hiring more instructors and increasing campus hours of operations: 0
	Amount in a1 institutional dollarsProviding additional emergency financial aid grants to students1: 0
	Amount in a3 dollars if applicableCosts related to operating additional class sections to enable social distancing such as those for hiring more instructors and increasing campus hours of operations: 0
	Explanatory NotesCosts related to operating additional class sections to enable social distancing such as those for hiring more instructors and increasing campus hours of operations: Faculty traditionally offered onsite moved to remote teaching due to COVID with additional work hours.
	Amount in a1 institutional dollarsCampus safety and operations2: 11598.85
	Amount in a2 dollars if applicableCampus safety and operations2: 0
	Amount in a3 dollars if applicableCampus safety and operations2: 0
	Explanatory NotesCampus safety and operations2: Footnote 1: 
	Amount in a1 institutional dollarsPurchasing leasing or renting additional instructional equipment and supplies such as laboratory equipment or computers to reduce the number of students sharing equipment or supplies during a single class period and to provide time for disinfection between uses: 85892.66
	Amount in a2 dollars if applicablePurchasing leasing or renting additional instructional equipment and supplies such as laboratory equipment or computers to reduce the number of students sharing equipment or supplies during a single class period and to provide time for disinfection between uses: 0
	Amount in a3 dollars if applicablePurchasing leasing or renting additional instructional equipment and supplies such as laboratory equipment or computers to reduce the number of students sharing equipment or supplies during a single class period and to provide time for disinfection between uses: 0
	Explanatory NotesPurchasing leasing or renting additional instructional equipment and supplies such as laboratory equipment or computers to reduce the number of students sharing equipment or supplies during a single class period and to provide time for disinfection between uses: Footnote 2: 
	Amount in a2 dollars if applicableReplacing lost revenue due to reduced enrollment: 0
	Amount in a3 dollars if applicableReplacing lost revenue due to reduced enrollment: 0
	Explanatory NotesReplacing lost revenue due to reduced enrollment: 
	Amount in a2 dollars if applicableReplacing lost revenue from nontuition sources ie cancelled ancillary events disruption of food service dorms childcare or other facilities cancellation of use of campus venues by other organizations lost parking revenue etc3: 0
	Amount in a3 dollars if applicableReplacing lost revenue from nontuition sources ie cancelled ancillary events disruption of food service dorms childcare or other facilities cancellation of use of campus venues by other organizations lost parking revenue etc3: 0
	Explanatory NotesReplacing lost revenue from nontuition sources ie cancelled ancillary events disruption of food service dorms childcare or other facilities cancellation of use of campus venues by other organizations lost parking revenue etc3: 
	Amount in a1 institutional dollarsPurchasing faculty and staff training in online instruction or paying additional funds to staff who are providing training in addition to their regular job responsibilities: 7159.25
	Amount in a2 dollars if applicablePurchasing faculty and staff training in online instruction or paying additional funds to staff who are providing training in addition to their regular job responsibilities: 0
	Amount in a3 dollars if applicablePurchasing faculty and staff training in online instruction or paying additional funds to staff who are providing training in addition to their regular job responsibilities: 0
	Explanatory NotesPurchasing faculty and staff training in online instruction or paying additional funds to staff who are providing training in addition to their regular job responsibilities: Footnote 3: 
	Amount in a1 institutional dollarsPurchasing leasing or renting additional equipment or software to enable distance learning or upgrading campus wifi access or extending open networks to parking lots or public spaces etc: 28384.20
	Amount in a2 dollars if applicablePurchasing leasing or renting additional equipment or software to enable distance learning or upgrading campus wifi access or extending open networks to parking lots or public spaces etc: 0
	Amount in a3 dollars if applicablePurchasing leasing or renting additional equipment or software to enable distance learning or upgrading campus wifi access or extending open networks to parking lots or public spaces etc: 0
	Explanatory NotesPurchasing leasing or renting additional equipment or software to enable distance learning or upgrading campus wifi access or extending open networks to parking lots or public spaces etc: Footnote 4: 
	Amount in a1 institutional dollarsOther Uses of a1 Institutional Portion funds4: 1387.50
	Explanatory NotesOther Uses of a1 Institutional Portion funds4: IT company fees for setup new equipment, software and upgrading network. 
	Amount in a2 dollars if applicableOther Uses of a2 or a3 funds if applicable5: 0
	Amount in a3 dollars if applicableOther Uses of a2 or a3 funds if applicable5: 0
	Explanatory NotesOther Uses of a2 or a3 funds if applicable5: 
	Amount in a1 institutional dollarsQuarterly Expenditures for each Program: 137517.46
	Amount in a2 dollars if applicableQuarterly Expenditures for each Program: 0
	Amount in a3 dollars if applicableQuarterly Expenditures for each Program: 0
	Total of Quarterly Expenditures: 137517.46


